AQP

How to Pay Invoices (when logged in):
Making a one-time payment

e From the main page, click on Open Invoices.

hitps://payments.ceojuice.com/AOP * €

AbP Search Invoices ~ £x ~ 2 [elcolily

View your open invoices sent to you. If you have a few details, you can find an invoice that
was not sent to you.

Saved Payment Details 3, User Profile

View your saved payment details and autopay settings. Manage your user profile,

e You will see all open invoices.
Your payment portal email account must be the one associated with receiving
invoices to see open invoices.



ol Search Invoices ~ ¢ ~ A [JIGEGIY

Don't see the invoice you're looking for? You can search by invoice number. Use the link above.

Invoice Date Due Date Invoice Amount Balance Remaining

IN125581 B

3f12/2026 32212025 $1.00 $1.00 Add to the batch
pay queue

IN125582 B

3122025 31222025 $1.00 $1.00 Add to the batch
pay queue

IN125583 B

3122025 3/22/2025 $1.00 $1.00 Add to the batch
pay queue

IN126584 B

3122025 3/22/2025 $1.00 $1.00 Add to the batch
pay queue

IN125585 5

3N2/2025 3/22/2025 $1.00 $1.00 Add to the batch
pay queue

IN125586 5

3122025 3222025 $1.00 $1.00 Add to the batch
pay queue

$6.00 $6.00

e To make a payment for one invoice, click on Pay this invoice.

ALP Search Invoices ~ £ ~ & [Eeleleli}y

Don't see the invoice you're looking for? You can search by invoice number. Use the link above.

Invoice Date Due Date Invoice Amount Balance Remaining

IN125581 5

31212025 31222025 $1.00 $1.00 Add to the batch
pay queue

IN125582 [

31212025 31222025 $1.00 $1.00 Add to the batch
pay queue

IN125583 B

31212025 31222025 $1.00 $1.00 Add to the batch
pay queue

IN125584 [

31212025 322/2025 $1.00 $1.00 Add to the batch
pay queue

IN125585 B

3/12/2025 31222025 $1.00 $1.00 Add to the batch
pay queue

IN125586 B

3122025 3/22/2025 $1.00 $1.00 Add to the batch
pay queue

$6.00 $6.00

¢ You will then see invoice details with a download icon to obtain a copy of the invoice
and your two payment options.
e Select your payment option, ACH or credit card.
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Paymant At

s 00
A&! p Card Bank
amount s100 | | amount 5100
Fe 3% Credi, B8 Bekit so0s | | Fee 5000
Total s10s [ | Totat 100

Click abow 15 sakost paymant by bank or card

Card Nurmber *ECHEE
L]

Expiration Date*

Pastal Code *

Autoenaticaly i Fvoicas 1o ADP using thass yroad detsle

Enter payment details.

Press the green Pay button at the bottom of the form. You cannot overpay invoices,
but you can underpay them by changing the amount at the top of the form.

A payment confirmation number will pop up and you will receive an email
confirmation.

Thank You! Payment confirmation #: 10522879718

$1.00 paid viith the account ending in

! Q p You should receive a confirmationjreceipt amail with additional details.
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Thank You! Payment confirmation #: 106229

07625

£103 paid with the card ening i

A @ p Youthoud i confmatonkvcect sl with sl et

Test iveice #2

Invoice Balance 5100

AOP Payment Confirmation - IN125581 R « & P~

° © ar@aopinc.com <ar@aopinc.coms Todsy at B:40AM

This invoice has been paid.

If you have any questians, please contact us at 337-477-3700 or ar @acpinc.com,. We will be happy to provide any information or
assistance you may need.

Thank you for your continued business.

— = e~ o
S T I
Thanks,

AQP

620 Romero St. Lake Charles, LA 70607
Office 337-477-3700

Paying multiple invoices with one payment

e From the main page, click on Open Invoices.

https:/jpayments.ceojuice.com/AOR

* @

AL Search Invoices ~ £x ~ 2 [elcolily

View your open invoices sent to you. If you have a few details, you can find an invoice that
was not sent to you.

Saved Payment Details 2, User Profile

View your saved payment details and autopay settings. Manage your user profile,

e You will see all open invoices.

Your payment portal email account must be the one associated with receiving
invoices to see open invoices.



AR Search Invoices + & - 2 [JIGESTY

Don't see the invoice you're looking for? You can search by invoice number. Use the link above.

Invoice Date Due Date Invoice Amount Balance Remaining

IN125581

3122025 3/22/2025 $1.00 $1.00 Add to the batch
pay queue

IN125582

312/2025 3/22/2025 $1.00 $1.00 Add to the batch
pay queue

IN125583 B

3122025 3/22/2025 $1.00 $1.00 Add to the batch
pay queue

IN125684 B

3112/2025 3/22/2025 $1.00 $1.00 Add to the batch
pay queue

IN125585

3122025 3/22/2025 $1.00 $1.00 Add to the batch
pay queue

IN125586

31212025 3/22/2025 $1.00 $1.00 Pay this Invoice Add to the batch
pay queue

$6.00 $6.00

e Select Add to the batch queue for each invoice you want to pay and then click on
Pay at the bottom to open the payment screen.

://payments.ceojuice.com/AOP/Invoice a A % ® & 1=

ADP Search Invoices - o - & [Eeleelipg

Don't see the invoice you're looking for? You can search by invoice number. Usa the link above.

Pay $2.008

Invoice Date Due Date Invoice Amount Balance Remaining

IN125583 B

3122025 31222025 $1.00 $1.00 @D Add to the batch
pay queue

IN125584 B

3112/2025 3222025 $1.00 $1.00 @D Add to the batch
pay queue

IN125585 B

3112/2025 3222025 $1.00 $1.00 Add to the batch
pay queue

IN125586 B

3122025 3222025 $1.00 $1.00 Add to the batch
pay queus

e The invoices you choose to pay are listed on the left and the total amount at the top.
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Enter payment details.

Press the green Pay button at the bottom of the form. You cannot underpay the total
of the invoices when batch paying, you must pay the entire amount.
A payment confirmation number will pop up, and you will also be emailed a

payment confirmation.

(31 https://payments.ceojuice.com/AOP/Payment/Batch?keys=29595dec-7626-4a01-94a0-.. G AY
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Totst $200
AOP Payment Confirmation - IN1256584 @ & & -
o O ar@aopinc.com <ar@aopinc.com> Today at 10:00 AM

This invoice has been paid.

If you have any questions, please contact us at 337-477-3700 or ar@aopinc.com. We will be happy to provide any information or
assistance you may need.

Thank you for your continued business.

Invoice # Due Total Payment
IN125583 |22-03-2025 $1.00| $1.00]
IN125584 [22-03-2025 $L.00) $1.00
Thanks,

AQP

620 Romero St. Lake Charles, LA 70607
Office 337-477-3700



How to Pay Invoices (while not logged in)

¢ You do not have to login to your account to pay invoices.
e Click on the link in the email you receive with your current invoice.

Your recent AOP invoice - IN125581 L ~ & ~
O ar@aopinc.com <ar@aopinc.com> Tuesday, March 18, 2025 at 7:45PM
0.
Inv_IN125581.pdf
D 365KB
Download - Preview

Click here to make a payment

If you have any questions, please contact us at 337-477-3700 or ar@aopinc.com. We will be happy to provide any information or assistance you
may need.

Thank you for your continued business.

Thanks,

AQP

620 Romero St. Lake Charles, LA 70607
Office 337-477-3700

e [t'll bring you straight to the payment page, but you will not be logged in.

(1  htps:/jpayments.ceojuice.com/AOP/Payment/index/a05ff785-2cbd-403f-9273-aba095.. £ €@ O
- ]

e Enter your payment details and click the green Pay button. It'll send a payment
confirmation to the email you enter on the payment page.

¢ Anyone with the payment link can make payments, however, only the email
associated with accounts payable for your company will be able to set up a profile,
schedule auto payments, and view outstanding invoices.



